Site Onboarding Checklist


Use this checklist as you prepare each site for participation:

Reliance
☐ Reliance invitation sent
☐ Reliance decision completed
☐ Local considerations completed
☐ Site ready for submission

Documents
☐ Site-specific consent prepared
☐ Recruitment materials prepared
☐ Site-specific language incorporated
☐ Tracked and clean versions complete

Personnel & Systems
☐ Site PI identified
☐ ERICA account activated
☐ Contact information verified

SIRB Submission
☐ PSA completed
☐ Documents uploaded
☐ Application submitted
☐ Revisions addressed (if applicable)
☐ SIRB approval received

Site Activation
☐ Local requirements completed
☐ Activation notice received (if required)
☐ Site authorized to begin research


